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MINISTRY OF LAW, JUSTICE AND COMPANY AFFAIRS
Vo (Legislative Deparifment}
New Delhi; the 22nd December, 1993/Pausz 1, 1913 (Seka)

The following Act of Parliament received the assent of the President
on the 2lst December, 1993, and is hereby published for general informs-
domi— C e v )

THE PUBLIC RECORDS ACT, 1953
No. 69 or 1993
JEpmg Lt e : [22nd December, 1693.]

An Act to regulate the management, administration and preser-

" vation of public records of the Central Government, nion
territory Administrations, public sector undertakings, statutory
bodies and corporations, commissions and committees consti-
tuted by the Central Government or 2 Union lterritory
z?ldministration and matiers connected therewith or incidental
thereto.

Br it enacted by Parliament in the Forty-fourth Year of the Republic of
India 23 follows:— - Lt

1. (1) This Act may be called the Public Records Act, 1993,

(2) ¥ shall come into force on such date as the Contral Govérnment
may, by notification in the Official Gazette, appoint.

2. In this Act, unless the context oltherwise requires,—

(@) “Board” means the Archival Advisory Board constituted under
sub-section (1) of section 13; ‘ Lo et T R i
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3 (b) “Director General” means the -Director General of Aschives
appointed by the Central Governmeat angd includes any officer awthorised
by that Government to perform the duties of the Director Gemeral:

(¢) “head of the Argii "’ ndeans g person  holding the cham of
the Archives of the Umma m:y Axlmmmqhnou

(@) “presoribed” mwns p:uscnbEd by rules’ made under this Aot
(¢) “public records” indjudes— . . - . .

(i) any dochment, manuscript and file;

(i) any microfilm, micrcﬁche and . facsmnlc copy of a docu-
~ ment; :
(iii) any 'reprudut:hﬁn of image or lmagcs embodied in such
- microfilm (whether enlarged or not); and

(iv) any other maierial produced by a computﬂr ot by 'any
other device,

of any records creating pgency;

4

g (f) Tecords creating agency inchudes,—

(i} in relation to the Central Government, any ministry, de-
partment or offics of that Government;

(#) in relation to any statotory body or corporation wholly or
substantially controlled or financed by the Cenitral Government or
commission or any comsmitiee congtituted by that Government, the

offices of the said body, edrporation. commission or committee;

(i) in relation to a Union terdtory Administration, any depart~
ment or office af that Administration;

() in relefion to any statwtory bedy or corporation wholly or
substantizlly controlled o financed by Union territory Administration
or commission ot any Committee constituted by that Administration,

5 i the offices of the said body, corporalion, commission or commnittes;

(g) “records ofﬁx:er" means the officer nominated by the records
creating agency under sub-section (I3 of sect:on 5.

3. (1) The Ceatral Governmeni shall have the power to coordmatc re-
gulate and supetvise the operations comnected with the administration, manage-
ment, preservation, selection, d;sposal and :*e'tm:ment ot‘ publlc records. under
this Aot ' R

(2) The Central Gﬂverr;'mem in relation to the public records of the
secords creating agencies specified in sub-clazses () and (i) of clause (f)
of section 2 and the Union territory Administration in relation to the public.
records of the records creating agencies specified in sub-clauses (iid) and
(iv} of the said clause, may, by order, authorise the Director General or the
head of the Archives,.as the case may be, _subject to such conditions as
may be specified in the order, to carry out all or any of the following '
functions, namely:— il e

{g) supervision, management and control of the  Archives;

4

(b ncceplance for deposit of public Tecords of permanent nattre
after such pericd as may bo prescribed; o e b o m il
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() custody, use and withdrawe} of publis Tecords:
(d) errangement, preservation aad exhibition of public records;
(&) preparation of inventories, indices, cataloglles and ofher roferm
media of public records;
(f) enalysing, developing, promoting and cnordimating the standasds,
procediires and the techniques for imgwovement of the records manage-
(g) emsuring the moaintensnce, arrangement and security of public
. records in the Archives and in-the offices of the records creating agency;
' (i) promoting wutilisation of availsble space and maintenance of
equipments for preserving public reconds; )

(i) tendering advice to records: creating ' ‘agencies ot the compilation,
classification end disposal of records and application of standards, pro-
codures and techmiques of records management; _

(k) orgamsmlg training programmes in various disciplines of Archives
admmmtratlon and records managemem '
{1} accepting records fmm any pnva'ee souree;,
(m)rcgmenmgamemmptﬂmmmds F
“ (n) recciving records from defunct bodies and making srrangement
i’or securing public: records in the cvent of mational emergeicy;
_ (o) mmvmg ‘reports on records management and dnsposal pmmes '
. ‘ (p} provxdmg auﬂ!ent:mted coplcs of, or extracw. from, pnbhc re-
b eords:
! (q) destroying of dssposa.l of publlc nﬂcord-s

t " {r) obtaining on lease or purchasing or accepting as g1ft any docu-
-~ ypent of historical or national m\portance .

i g

4. No person shall take or cause to be tzken out of Tndia ang public thlbz-
- yécords without the prior appi’Dle of the Central Government: tion ¢
Agaiusy
Provided that no sich priog approval shall be reqiired if any puiblic ne- _ taking of
curds are taken or sent out of India for apy official purpose. - public
- recor(s _;1
L o d : ) Indin. "

$ (1) Evexy recordscwazmg agemyshnll nmmuateone of 113 o!hccrsr vlnm

we records officer {o d:scharge the functions vnder this Act.

“(2) Every Tecords créating agency may set up such number of record = Betpon,
- :: slbilitids *

renmsmmchplaces asndeenw fit and shall place eachreoord rnammldzr g %

the “ikrgé of 2 records officet. v i
G(I}Thnmcbuﬁmmﬂbemponsﬂﬂefor—~ S
: (a). propa amngummt mamtemanee and prescnahon of mtbhe,
rew::dsundwhmchup e ; :
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{b) periodical review of ai} publw reoords and 'Weeding out public
records of euphsmera] - valus,

{¢) appraisz] of public tecords which are more than tweaty-five years
old in consultation with the Naticnal Archives of India or, as the case
may be, the Archives of the ijzion fierritory with a view to retaining
public records of permanent valus;

_ fd) destruction of public rsuords in such manper and  subject to
' such conditions a5 may be presenbed umder subv-s,eption‘ (1) of section§;

() compilation of a schedwle of retention for public records in
consuftation with the Nationsl Archives of India or, as the case may be,
the Archives of the Union territagy;

(#) périodical review for downgrading of classified public records i
such manner as may be prescribed;

{g) adoption of such stendards, procedurss and techniques as may
be recommended from time to fime by the Natiopal Archives of India
for improvement of record management system and maintenance of secu-
ity of public records; . . 1

-

. N
'« '(h) compilation of anrmai indices of publ:c records; -

(i) compilation of organisafional history and annual supplement
thersto; B

(/) assisting the Natioumal Archives of India or, as the case may be,
the Archives of the Urion twertory for public records management;

(k) submission of anmral ra;:'oﬂ 0 tﬁe Direcios Generé] or, as the
case may be. head of tho Archives in guch manner as may be prescribed;

(!) tramsferring of records of any defunct body to the National
Aschives of Tndfa or the Archives of dhe Union temritory, 8s  the case
may be, for preservation, i

{2) The records officer shall get wnder the  direction of the Divector
Gienerdl or, as the case may be, head of the Archives whlle d;schafgmg ﬁle
responsibilities specified in sobaection (1)

7..{1) The records officer shall, in the event of any unauthorised re-
moval, destruciion, defacement or alteration of any public records under
his charge, forthwish:take appropriate action for the recovery or restoratwn
of such public records.

{2) The records ufﬁcer shall submit a report in writing to the Director
General or. as the ro~» rav be. the head of the Archives without any délay
b any info matinn abowt anw wmauthorised removal, destryotion, defacement
or alteration of am: ~nhlin recarde under his charge and about  the acfion
fnittated bv him and <ha'l take ' nction 23 he may doem necessary subject’
fo the directinng. if amw oiven Dy the Dirsttor General or, az the case
may be, head of the Archives.

(3} The records officer mav eeck av.mtanca from any government, officer
of anv other person for the puenose of rreovery or restoration of public mds
and much officer or person shell render all assistance to the regords offiser.
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8. (1) Save g qihgrmise mEvidgd in apy lay for the {ime being in force,
no public record shall be destroyed or otherwise disposed of except-in such
manoer and subjsct to such condifions s may be prescribed,

(B No N“MMIWWQt where
fa the opimion of the Director General or, a5 Uje case may be, the head of
the Archives, it is so defaged or is in such condition that it cannot be put to
any archival use. ' :

9, Whoover contravenes any of the provisions ef section 4 or section 8
ghall be punishable with imprisonment for a term which may extend to five
years or with fine which may extend to ten theusand rupees or with both.

10. Ne public records bearing security classification shall be transferred to
the National Archives of India or the Archives of the Union territory.

11. (1) The National Archives of India or the Archives of the Union terri-
tory may eccept amy record of historical or pational imporfance from any pri-
vate source by way of gift, purchase or ofherwise.

() The National Archives of India or, as the case may be, the Archives
of any Union tervifory may, in such manner and. subject to such conditions as
may be préscribed, make any record referred fo in sub-section (1) available to
any bona fide resezrch scholar. '

12, (1) All unclassified piiblic records as are more than thirly years old .

and are fransferred fo the National Archives of India or the Archives of the
Union territory may be! subject to sich exceptions and restrictions as may be
prescribed. made available to any bona fide research soholar. - '
Explanation—For the putposcs of this sub-section, the period of thirty
years shall be reckoned fromi the year of the opening of the public record.
(2) Any records creating agency may grant {o any perton access to any

" public vecord in its custody in such manner and subject to such condi-
tions as may be prescribed.

13, (1) The Central Government may, by potification in the Official
Gazetle, constituie an Archival Advispry Board for the purposes of this Act.

(2) The Board shall consist of the following members, namely:— .

Secretary to the Govermment of Tndia in the Ministry of Chairman, ex
@ Gantrl!ryGnvemment dealing with culture P -

(b) one officsr not below the rank of Joint Secretary to the Members, ex
Government of India, each from the Cabinet Secretariat, Minisiry  offfelo ;
of Home Affairs, Ministry of Defence, Ministty of Faiernal
Affairs, Ministry of Finance and Ministry of Personnel, Public
Grievanoesand Pension 5

two tepresentatives not below the rank of Joint Secretary in Membare ;
e (i AdLA i & e ottt b ibs )
Central Government ;

(&) three persons to be nominated by the Central Government for Mcmbln,
a period not exceeding three years, one being an Archivist and
;o . ftwo being Professors in the Post-graduate Department ofHistory in
any recognized University, . \ .
. (&) Director Geperal : Member-Secretary,
\ : e & officio.
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(5) 'Fhe members nominated uuder clause (d) of suh-section (2) shall be
paid such allowances as. may be prescribed. L ;

™14, The Board shall perform the following functions, namely:—

{a) advise the Centrel Government end Union territory Admmasm
tions on matters concerning the administration, managcment consenatlon
and use of public 1ecords,

|
i
(b) sy down guidelines for training of Archivists; :
{c) give directions for acquisition of records from private custody;

(d) denl with such other matters as may be prescribed.

15. The Director General shalt have the power to lay down’ norms and
standards for courses ‘curricula, assésspient and cxaminations rcldtmg to- ‘fhe
training in archival science and other ancillary subjects.

16. No mit, prosecution or other legal proceedlngs shall lie agdinst any
porson in respect of anything which is in good faith deme or mtendcc[ tu be
dome in pursuarice of this Ast or the mules made thorgunder, ... .. ..

17. (1) The Central Governiment may, by nouﬁcatmn in the Ofﬁual
Gazette, make rules to carry out the provisions of this Act,

@ In pastionlar and without prejudice to -the: generality of the - f(}regmug
powar such rules may provide for all or any of the following matters, namely —

(a) the penod after whlcb pubhc records of permanent natire may.
be awephml under clause {(B) of sub-section- (2) of section.3;

(¥} the manger in which and fhe conditions subject to which. public
Tecords can he desiroyed under clause (d) of sub-section (1), Df
" section 6; g

" {¢) the manner in which periodical review of classified public recards
for dclwngra.dmg shall be undartaken under clause (J‘) Gf sub.section (1)
uf seetion .§;+ - :

. (d} the. manner in whmh the records ofﬁcer il report to the
Dmector Geéneral or uhe hiead of the Aichives under clapse (k) of sub-
sectitn (I) of section 6;

‘ (e) ‘the manner in which and the conditons subject to which pubﬁt';
records may be destroyed or disposed of under sub-section: (1) of sec-
ton 8 ; . P R

(f} 'the mannar in Whlch and the condmons subject to which records
of historical -or national imporlance may be made available to meumh
sehola.r under sub-section (2) of section 11; ;
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(g) exceptions and restrictions subfect to wihich public records may be
imade svailuble to a research scholar under sub-section () of section 12;

(k) the manuer in which and the conditions subject to which emy
records creating agency may granf to Ay petson access o public records
in its custocy under sub-section (2) of section 12;

(i) the allowances payable t0 members of the Board under sub-section
(3) of section 13; )

(j) the matters with respect o which the Board may perform its func-
Hops under tlause () of section 14; )

(k) ooy other matter which is requized to be, or may be, preseribed.

18, Bvery rule made under this Act shall he laid, as soon as may be after Laying
it is made, before each House of Parliament, while it is in session, for a total  of Tules
period of thirty deys which may be comprised in ome session or in tWo or more beferp
successive sessions, and if, before the expity of the session immediately follow- ;’:::a’
ing the session or the successive scssions aforesaid, both Houses agree in mak-
ing any wodification in the rule or both Houses agree that the rule should not
be made, the rule shall thereafier have effect only in sach modified form or be
of no effect, as the case may be; so, however, that any such modification  oF
annuiment shall be without prejudice to the validity of anything pre-
viously done under that rule. ’ L

‘.-"' ’ ' ' K. L. MOHANFURIA,
o0 B Secy. to the Govt. of India.
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